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A Health and Safety Policy Statement for a Club

         This is the Health and Safety Policy Statement of the Inner Wheel Club of:-  
 Our Policy Statement is that we aim to do the following as a matter of course:
· To consult with our members on matters affecting their health and safety 
 e.g., by checking whether individual members have any individual needs which may need to be considered when the Club organises activities; by advising members to carry ICE cards;
· To draw up Risk Assessments e.g., for formal IW meetings/events; IW get-togethers in members’ homes; and other IW activities such as putting up a craft stall in a field, going for a walk, for informal, small get-togethers at cafes.   
· To provide adequate control of the health and safety risks arising from our activities; 
e.g. by asking public venues being used for IW large events - over 20 members - to provide copies of their public liability insurance cover and risk assessments or at the very least to confirm by email that these procedures are in place; by starting formal meetings in unfamiliar, large venues by signposting fire exits and rendez-vous points; venues set up tables and chairs in advance.
· To provide and maintain safe equipment; e.g. by ensuring trailing cables are taped down; 
· To provide information and advice for members 
e.g., by checking with hospitality venues that they can cater for members who have particular needs such as gluten-free food and/or step-free access; by ensuring that any member who holds an IW event in their home has appropriate property owner’s liability insurance cover. 
· To ensure all members are competent to do their tasks and give them guidance;
e.g. by reminding members of the Food Hygiene Recommendations as appropriate; 
· To prevent accidents
e.g., by keeping bags under chairs/hooked on chairs out of the way of those walking; by ensuring that appropriate transport is available for group outings e.g. with the provision of lower steps and/or wheelchair ramps if necessary; members know that they move tables and chairs at own risk and should not agree to help others if they have any doubt as to whether they can help safely;
· To be flexible and alter arrangements as necessary to ensure members stay safe; 
e.g., by changing the date for a meeting in a garden when paths might be slippery if wet; 
· To take advice from the IW insurers if arranging an unusual event; 
· To review and revise this Policy as necessary at regular intervals.





                                          (Name and Signature of Incoming President)

    Date					

 

Record of your Club Responsibilities and Risk assessments.

Overall responsibility for advice on health & safety and risk assessment is that of: -
The Club Health and Safety Officer (insert name)   

· Who will endeavour to ensure that health & safety standards are maintained or improved;
· Evaluate any risks and define the action required to eliminate or control (mitigate) them; 
   and decide on any precautions to be taken. 
· Check that the implemented actions have removed or reduced the risk. 
·  Report findings to the District/Club Executive Committee as appropriate.  

This Policy statement should be adopted at the Club A.G.M. and minuted.
See overleaf for notes relating to this policy statement.

Notes:
1. The main Inner Wheel policy has Trustee Indemnity cover which extends to the Districts, so this covers all Health & Safety Officers. So, just do your best in good faith and you will be covered.  
2. IW insurance covers members when they are negligent in something they do e.g. prepare food which then leads to food poisoning.
3. IW insurers recommend that Risk Assessments should be done as a matter of course.
This includes all IW events of whatever size e.g., small get-togethers for coffee mornings in cafes. 
An example Risk Assessment for Public Venues is available.
An example Risk Assessment for a gathering in a Member’s Home is also available.
There is a lot of guidance and downloadable forms on the D129 website: https://www.innerwheelsw.org/Pages/forms.html   

4. Clubs should ask for copies of risk assessments and certificates of public liability insurance cover when holding events/meetings in public venues such as village halls and hotels. 
A large event is one at which more than 20 members may be present. If venues don’t email over the copies of the certificate and risk assessment, email them and ask them to confirm that they have insurance cover and risk assessments in place. 


5. It is essential to do a Risk Assessment whenever you use a member’s home for IW activities. This is because the insurers consider the use of someone’s property for IW purposes as equivalent to using a village hall or similar. 

Any member who holds an IW event in their home must confirm that they have property owner’s liability cover. If the member is a tenant, they should ask their landlord for proof of cover. This is important, as  if a member trips on a faulty paving stone, for example, the member who tripped would be claiming against the householder’s insurance. This is because it is the householder who is negligent in not ensuring that the paving stone is stable. An example Risk Assessment for a member’s home is available on the District website : https://www.innerwheelsw.org/Pages/forms.html . 

6. If Clubs have a member or members with individual needs, Risk Assessments should include how any potential risks will be controlled i.e. mitigated in respect of these individuals
e.g., someone with acute anxiety may need to be seated near an exit and next to someone they know; someone with a hearing impairment should be seated close enough to hear the speaker and see their face. Try and use venues which are accessible to all wherever possible.

If a Club has a member or members whom they feel may be a risk to themselves or others, it is essential to contact District for advice. Alison White and Val Pascoe are the Officers responsible for Protection issues and Health and Safety. They can be contacted on: innerwheel129@gmail.com
If no-one appropriate is available at District, contact Melanie Nicholls at Association: melanie@innerwheel.co.uk

7. Contact details for the insurers are: 
Michael Cushing - michael.cushing@pib-insurance.com
Charlotte Hartridge - Charlotte.Hartridge@pib-insurance.com

